DDC Online Renewal Process

1. Go to www. mﬁlorldahcense com and click on L|censee Login.
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2. Log into your Online Profile or use the Create My Account link to create one.
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| to the Dep: of and g 's Online
For relurning users, please login below.
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http://www.myfloridalicense.com/

3. Now you will need to link the License . Click on Link an Existing License to My Account.
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Press the hyperlink for the function you wish to parform or the kcense you wish to review/maintain.
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4. Using the dropdown select Drugs, Devices and Cosmetics. Click Next.
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Link an Cxisting License to My Select f

The license you are aboul Lo link UIII be assodiated wilth the & mail account that you created. Only the person who knows Lhis
e-mail add and will be able te maintain online activities for this license.

Salect your profession or business area from the drop down menu and press "Next” to continue.
Press "Cancel” to retumn to the Main Menu.

“Profession/Business:

Accountancy =
Alcoholic Beverages & Tobacco 1 |
Architectura & Interior Dasign pry [l
Ashestos
Athlete Agents
Auctioneers
The Stace of | BADeErs

Boxing, Kickboxing and Mixed Martial Arts
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Farm Labor
GCeologists
Home Inspectors
Homeowners’ Assoclations
Hotels and Restaurants
Labor Organization
Landscape Architecture
Moblle Homes
Mold-Ralated Services
Pari- Mutuel Wagering
Pari-Mutuel Wagering - Slots
Pilot Commissloners
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5. Select the License Type using the dropdown and enter the License Number. Click next.
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Link an Existing License to My Account - Select License

The license you are about to link will be associated with the e-mail account that you created. Only the person who knows this
e-mail address and d ination will be able to maintain online activities for this license.

Select the License Type from the drop down menu and then enter the License Number of the license to be linked to this account.

Press "Next" to continue.

Press "Cancel” to return to the Main Menu.

“License Type: Health Care Clinic Establishment Permit -

“License Number: 606208

The State of Florida is an AA/EEQ employer. Copyricht 2007-2013 State of Florida. Brivacy Statement

Under Florida law, email addresses are public records, If you do not want your e-mail address released in response to 2 py request, do not send el mail to this entity, Instead, contact the office by phone o by traditional mail. If
yeu have any questiens, please contact 850.487.1395, *Pursuant to Section 455.275(1), Florida Statutes, effective October 1, 2012, licensees licensed under Chapter 455, F.5. must provide the Department with an email address if they have
one. The emails provided may be with the licansee, addresses are public record. Ifyou do not wish to supply 2 persanal address, please provide the Department with an email address which can be made
available to the public.

Please see our Chapter 455 page to determine if you are affected by this change.,
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6. Enter Actlvatlon Code “last 4 of your FEIN number”
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Link an Fxlsting License to My Account - Securlty Measures

Enter the required dal

and press "Next® to conbinue.

Press "Previous® to return to the previous screan.

Tnitial Code (iint: This may digits of bar)

PLEASE NOTE: Some individuals may have been assigned an Activation Code instead of the last four digits of their Social Security

ication Number. T your 88N or FETN does not match the Activation Code on pl
our Customer Contact Center at 850.487.1395 or email Customer Contact Center, The Call Center staff will be able to provide you
with your Activation Cod

For Prolessional Engineers, please contact the Florida Enginee at 850.521.0500 for assistance il your
55N or FEIN does not match the Activation Code on file.
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7. Enter the Security Check. All letters are lower case. Click next.
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Link an Fxisting License to My Account - Security Measures

Initial Code (Hint v digits af y

PLEASF NOTE: Somu individuals may have been assigned an Activation Code instead of the last four digits of their Social Security
Number or Federal Employer Identiflcation Number. If your S5M or FEIN does not match the Activation Code on file, please contact
our Customer Contact Center at 850.487.1395 or email Customer Contact Center, The Call Center staff will be able to provide you
wilh your Activation Code.

s contact the Florida girveee at 850.521.0500 for assistance il your

For Professional Engineers,
SSH or FEIN does not match the Activation Code on file.

Initial Activation Code: anan
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Check (This hips 1

To complete the registration process, please enter the |I||||ql||n
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The Scace of Flarida |s an AAEES emplayer. Copyright 2007-2012 Sxaee of Fleridy, Privacy Stemans

2 in o d aleceranic mail o \Hu-m, 2t tha affice by phane or by W
de chi an email have
i L

Under Florida law, emall ‘-' blic recends, 1i: your e-mail ap
you have any questias. 87,1398, Eectian 435.275(1), Flond, e ber 1. 2012,

ane. The emails record. If you do mox wish ta supply a llrnnll-dﬂ"- I de the

d far official with the licensee. However email addresses are.

available ta the public,
Plasss pes Sor Chactar 335 page to dnwnmu Fyai are sFactad by this changs.

R Local intranet | Pratected Mode: OFF 45+ HIN% -

8. Click Add on the preview page
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Link an Existing License to My Account - Preview

The license you are about to link will be associated with the e-mail account that you created. Only the person who knows this e-
mail address and password combination will be able to maintain online activities on this license.

Press "Add" to add these licenses to your account.
Press "Previous” to return to the previous screen.

Press "Cancel” to return to the Main Menu.

Indiv / Org 884
Number: L0635

Name: Test Company

License Type: License Number:
Health Care Clinic Establishment Permit 606208

The State of Florida is an AQ/EEO employer. Copyright 2007-2013 State of Florida. Brivacy Statement

Under Floridz law, email addresses are public records. If you de net want your e-mail address released in respense t2 2 py uest, de net send el mail to this entity, Instead, contact the office by phons or by traditional mail, IF
you have any questions, please contact 850,487,285, Pursuant to Section 455,27 5(1), Florida Statutes, effective October 1, 2012, licensees licensed under Chapter 455, F.5. must provide the Department with an email address if they have
may be used for official communication with the licensee, However email addresses are public recerd, If you do not wish to supply 2 persenal address, please provide the Department with an email address which can be made
available to the public.
Please see our Chapter 455 page te determine if you are affected by this change.

ane, The emails provi
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9. Click Next on the Confirmation page.
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Link an Existing License to My Account - Confirmation

Congratulations! You have successfully linked your license(s).

You will now be able to perform the ing i (if i ):
« Renew

Make Payments
Update an Address
Apply for Additional License(s)

View Continuing Education

Real Estate - Maintain Relationships (Add/Delete Associates)
« Slot Machine Busi Entity - Maintai ionships (Add/Delete Officers/Directors/Shareholders)

Press "Next" to continue.

The State of Florida is an AA/EEO employer. Copyright 2007-2013 State of Elorida, Privacy Statement

Under Florida law, email addresses are public records. If you do not want your e-mail address released in response to = p request, do not send el mail to this entity. Instead, contact the office by phane or by traditional mail. If
you have any questions, please contact 850.487.1395. *Pursuant to Section 455.275(1), Florida Statutes, effective October 1, 2012, licensees licensed under Chapter 455, F.S. must provide the Department with an email address if they have
one. The emails provided may be used for officizl communication with the licensee, However email sddresses are public record, If you do not wish te supply a personal sddress, plezs= provide the Department with 2n email address which can be made

availzble to the pul
Please see our Chapter 455 page to determing if you are affected by this change,
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10. Now you are back to the Main Menu. You will see your license under “Licenses Linked to My Online

Account”. Click on the license to get to the License Menu.
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Main Menu

Press the hyperlink for the function you wish to perform or the license you wish to review/maintain.

Functions Licenses Linked to My Online Services Account
Selact a license balow to ranew/maintain:

Apply for a New License
Health Care Clinic Establishment #606063 (Expiration Date: 2016-08-
31)

View User Profile

Eile 2 Complaint Health Care Clinic Establishment #606208 (Expiration Date: 2016-12-
Pay For Online Applications 31)

Link an Existing License to My Account

Application Status Inguiry

Incomplete Applications (1

The State of Florida is an AA/EEQ employer. Copyright 2007 -2013 State of Florida. Privacy Statement

Under Flarida law, email addresses are public racords. If you do not want your =-mail address released in rasponse ta a public-recards request, do not send electronic mail to this entity. Instzad, contact the ofice by phone or by traditional mail. If
Yyou have any questians, pleass contact 850.487.1395. *Bursuant to Section 455.275(1), Florida Statutes, sfiactive October 1, 2012, licensses licansed under Chapter 455, F.5. must provide the Department with an email addrass if they have
one. The emails provided may be used for official communication with the licensee. However email addresses sre public record. Ifyou do not wish to supply a personal address, plesse provide the Department with an email address which can be made
available to the public,

Please see our Chapter 455 page to determine if you are affected by this change.
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11. Once you are at the License Menu you will see your Renewal listed under Functions.

renewal to start the renewal process.
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Menu | Update Profile | Logoff | Contact Us
Health Care Clinic Establishment #606208 Logged in as Jones, Michael

License Menu

Select the function you wish to perform. License Issued To: TEST COMPANY
Press "Back” to return to the main menu. License Status: Current
originally Licensed On: 12/23/2014 (mm/dd/yyyy)
Expires On: 12/31/2016 (mm/dd/yyyy)
Modifiers: Professional Corporation
Functions
Health Care Clinic Establishment Renewal
Address Change
Reqguest License Certification
Remowe This License From My Account
Back

The Stata of Florida is an AA/EEO employer. Copyright 2007 -2013 State of Florida. Privacy Statsment

Under Florida law, email addresses are public records, If yau do not want your e-mail address released in response ta a pi request, do not send el mail to this entity. Insted, contact the office by phane or by traditional mail. If
you have any questions, please contact 850.487,1395, * Pursuant to Section 455.275(1), Florida Statutes, effective October 1, 2012, licensees licensed under Chapter 455, F.S. must provide the Department with 2n email address if they have
one. The amails provided may be used for official communication with the licenses, Howsver email addrasses are public racord. Ifyou do not wish to supply s personal address, please provids the Department with an email address which can be mads
available to the public.

Please see our Chapter 455 page to determine if you are affected by this change.
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Click on your

12. After you have answered all of the question on the application you will be able to make a payment.
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exalth Care Clinic Fslablishmenl #606208

Introduction Heallh Care Clinic Csl R 1)

T ton Sttabiity Please review Lthe detailed instructions below before continuing.

estions g
au 1. Provide a detaled any ¥ achions smce Lst renewal, if applcable. 3
Mame and 2. Submit a Cf i i i MATALATTH i applicabshe.

Personal/Organization
Detads 3. Scan tha documents to your computer.

4. Attach the scannad when in the onfine application process.
Contact Details

If you do not have the necessary hardware to scan the printed documents you will not be able to
mﬂe Owners and complete the online process and it will be necessary lor you to apply using the paper process.
orate Olfcas FEES: You are requsred bo pay the renewal fee associated with tes apphicabon. By applying online, you can
ECE = pay with a credit card or electronic check. The renewal fee is payabla at the end of this online application

General process.
Qualifying Prac titioner “four renewal ication is i when after the expiration date. A $100.00

delinquent foe will he required in addition to the renowsal foe. The delinquant foe will be added to the payment
Disciphinary Queshons due during the payment process.

File: Attachments PAYMENT METHOD: The department accepts Visa, Master Card, Discover, American Express and electronic
Apphcation Summary checks.

CONDITIONS WHERF YOU CANNOT IENW YOUR PERMIT ONLINE:

* MAJORITY OF LTNG TF your company hus undergane
majority change in ownership or -:munlng interest, you cannot renew this permit online. The new owners
must apply for a naw parmit.

+ RELOCATION: If your establishment s moving bo a new address, complete and mail the Change of Ads
or Mame Change Apphcaton, a pager renewal apphcation and any required fees to the sddress below.
Please contact us at the address or phone number below to obtain a copy of the paper renewal
apphcation.

* MAME CHANGE: If your company has changed its name, complete and mail the Lhange of Addrass o Name

a paper renewal application and any required fees to the address below. Pleaze
contact ws at the address or phone number below to ehtan a copy of the paper renewal apphcation. TF thes
name change is associated with a majority change of ownership, you must apply for a pew permit.

+ RENEWAL PAST 60 DAY EXPIRATION DATE: If this permit 15 not renewed within 80 days after the

Dene. & Local intranet | Protected Made: Off 5~ Rk -



