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SUPERVISORY APPRAISER /
TRAINEE APPRAISER
COURSE OBJECTIVES AND
OUTLINE

COURSE OBJECTIVES

In developing the course, providers must include the following course objectives addressing both the Supervisory Appraiser and Trainee Appraiser.

Supervisory Appraiser Objectives
The course must provide adequate information to ensure the Supervisory Appraiser understands the qualifications and responsibilities of that role.
Specifically, the objective of the course shall be that the student understands:

AQB minimum qualifications for becoming and remaining a Supervisory Appraiser;

Jurisdictional credentialing requirements for both Supervisory Appraisers and Trainee Appraisers that may exceed those of the Criteria;
Expectations and responsibilities of being a Supervisory Appraiser;

Responsibilities and requirements of a Supervisory Appraiser in maintaining and signing all appropriate Trainee Appraiser experience logs; and
Expectations and responsibilities of the Trainee Appraiser.

Trainee Appraiser Objectives
The course must provide adequate information to ensure the Trainee Appraiser understands the qualifications and responsibilities of that role.
Specifically, the objective of the course shall be that the student understands:

AQB minimum qualifications for becoming a Trainee Appraiser;

Jurisdictional credentialing requirements for Trainee Appraisers that may exceed those of the Criteria;

AQB minimum qualifications for becoming and remaining a Supervisory Appraiser, as well as jurisdictional credentialing requirements that may
exceed those of the Criteria;

Processes and roles of the entities involved in establishing qualifications for credentialed appraisers;

Expectations and responsibilities of the Trainee Appraiser;

Qualifications to become a credentialed appraiser;

Basics of the Uniform Standards of Professional Appraisal Practice (USPAP); and

Responsibilities and requirements of a Trainee Appraiser’s role in maintaining and signing all appropriate Trainee Appraiser experience logs.



COURSE CONTENT OUTLINE

In developing a course, developers must include the topics contained in the following outline when creating course content:
I.  Table of Contents
1. Course Introduction and Overview

IIl. Qualification and Credentialing Entities
A

The Appraisal Foundation
1. Overview of the creation and role of The Appraisal Foundation

The Appraiser Qualifications Board (AQB)
1. Overview of the role of the AQB in establishing qualifications for real property appraisers

Individual State or Territory Credentialing Authorities
1. Overview of a jurisdiction’s role in issuing appraiser credentials and disciplining appraisers.
2. Specific information regarding the regulatory structure of the individual jurisdiction (optional)
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Professional Appraiser Organizations

1. Overview of the role of professional appraiser organizations

2. Explain difference between required regulatory state appraiser credentials and “voluntary” professional appraiser organization
designations

IV. Qualifications for Appraiser Credentials

A.

AQB Qualifications
1. Overview of the AQB minimum qualifications for real property appraisers, including the education, experience and examination
requirements for the following categories:
a) Trainee Appraiser
b)  Licensed Residential
c¢) Certified Residential
d)  Certified General

Comment: Course developers shall include a summary matrix outlining the minimum education, experience and examination requirements
necessary for each of the different credentials.

2. Overview of Supervisory Appraiser Qualifications
a)  AQB minimum qualifications
b)  Discussion noting individual credentialing jurisdictions could have qualifications that may exceed AQB minimum
qualifications

Individual Jurisdiction Qualifications
1. Overview explaining how AQB sets minimum qualifications, but states may have qualifications that exceed AQB Criteria

2. Outline and explain the specific steps/requirements to becoming licensed or certified in the particular jurisdiction in which the
course is being provided

V. Overview of USPAP

A.

Provide brief overview of sections of USPAP relevant to Trainee Appraisers including overviews of:
ETHICS RULE

2. COMPETENCY RULE

3. SCOPE OF WORK RULE

4. RECORD KEEPING RULE

5. STANDARD 1 (Development) and STANDARD 2 (Reporting)

Comment: This section is not intended to be a substitute for the 15-Hour National USPAP Course (or its equivalent).




VI. Overview of Supervisory Appraiser Expectations and Responsibilities
A.  The course material must include a presentation of the requirements, expectations and responsibilities of Supervisory Appraiser. At a
minimum, the course materials must include and discuss the following topics:
1. The expectations and responsibilities of the Supervisory Appraiser to provide the Trainee Appraiser with a basic understanding of
USPAP requirements

2. The expectations and responsibilities of the Supervisory Appraiser to understand the AQB minimum requirements of both the
Supervisory Appraiser and Trainee Appraiser, as well as the requirements of the credentialing jurisdiction that may exceed those of
the Criteria

3. The expectations and responsibilities of the Supervisory Appraiser to provide proper guidance to the Trainee Appraiser when he or
she selects a specific credentialing path (i.e., Licensed Residential, Certified Residential or Certified General)

4. The expectations and responsibilities of the Supervisory Appraiser to monitor the Trainee Appraiser’s progress in satisfying both the
education and experience requirements necessary to achieve his or her selected credentialing path

5. The expectations and responsibilities of the Supervisory Appraiser to verify that the Supervisory Appraiser and Trainee Appraiser are
properly documenting all appropriate experience logs

6.  The expectations and responsibilities of the Supervisory Appraiser to accompany the Trainee Appraiser on all inspections until the
Trainee Appraiser is competent to conduct inspections independently, and has met all specific requirements pertaining to property
inspection established by the credentialing jurisdiction
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7. The expectations and responsibilities of the Supervisory Appraiser to monitor and provide assignments and duties that ensure
the Trainee Appraiser is developing an understanding and progression of knowledge and experience of all applicable valuation
methodologies and approaches to value

8.  The expectations and responsibilities of the Supervisory Appraiser to verify that the Trainee Appraiser is properly identified and
acknowledged in the appraisal report in compliance with USPAP requirements

9.  The expectations and responsibilities of the Supervisory Appraiser to immediately notify the Trainee Appraiser if the Supervisory
Appraiser is no longer qualified to supervise and/or sign the Trainee Appraiser’s experience log

VII. Overview of Trainee Appraiser Expectations and Responsibilities
A.  The course material must include a presentation of the requirements, expectations and responsibilities of the Trainee Appraiser. At a
minimum, the course materials must include and discuss the following topics:
1. The expectations and responsibilities of the Trainee Appraiser to have a basic understanding of the AQB minimum requirements to
become a Trainee Appraiser, as well as the requirements of the credentialing jurisdiction that may exceed those of the Criteria

2. The expectations and responsibilities of the Trainee Appraiser to have an understanding about the importance of selecting an
appropriate Supervisory Appraiser. Points covered shall include:
a)  The Supervisory Appraiser-Trainee Appraiser relationship is a long-term commitment by both parties
b)  The Trainee Appraiser is inherently connected to the “good standing” of the Supervisory Appraiser
c)  Theimportance of selecting a Supervisory Appraiser with the experience and competency that best matches the Trainee
Appraiser’s selected credentialing path
d)  Options for the Trainee Appraiser if a Supervisory Appraiser is no longer qualified to serve as a Supervisory Appraiser

3. The expectations and responsibilities of the Trainee Appraiser to have an understanding of how to determine if an appraiser is
qualified and in good standing to be a Supervisory Appraiser by searching the Appraisal Subcommittee (ASC) National Registry
and/or jurisdictional websites

4. The expectations and responsibilities of the Trainee Appraiser to understand it is the Supervisory Appraiser’s responsibility to
monitor the progression of the Trainee Appraiser’s education and experience necessary to achieve the Trainee Appraiser’s selected
credentialing path




5. The expectations and responsibilities of the Trainee Appraiser to understand it is the Supervisory Appraiser’s responsibility to provide
assignments and duties that ensure the Trainee Appraiser is developing an understanding and progression of knowledge and
experience of all applicable valuation methodologies and approaches to value

6.  The expectations and responsibilities of the Trainee Appraiser to understand the responsibilities of both the Trainee Appraiser and
the Supervisory Appraiser in properly documenting all appropriate Trainee Appraiser's experience logs

7. The expectations and responsibilities of the Trainee Appraiser to understand the Supervisory Appraiser must accompany the Trainee
Appraiser on all inspections until he or she is competent to conduct inspections independently, and has met all requirements
pertaining to property inspection established by the credentialing jurisdiction

VIII. Overview of Jurisdictional Requirements for Supervisory Appraiser and Trainee Appraiser Requirements
A. Provide summary of jurisdictional requirements that may exceed those of the AQB Criteria

B.  Course developers may elect to present jurisdictional requirements as a separate add-on module, or incorporate differences between AQB
minimum and jurisdictional requirements in each appropriate section of the outline
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IX.  Summary/Quiz (optional)

X.  Definitions
A.  Provide glossary of definitions utilized throughout the course




